
Peter Falconer Rivernook Bowmen Safeguarding & Welfare Officer welfare_officer@rivernookbowmen.co.uk

Anne Rook Archery GB National Lead Safeguarding Officer anne.rook@archerygb.org

Alex Owens Archery GB Welfare and Safeguarding Officer alex.owens@archerygb.org

NSPCC Helpline 0808 800 5000

Is behaviour
upheld as a low

level concern
under the code of

conduct?

Is this an isolated
incident or part of

a pattern of
behaviour?

Low level concern raised to any
member of the committee

Concern passed onto the
Safeguarding Officer within 24

hours

Discuss expectations and
standards of behaviour with the

individual(s) concerned
within 24 hours of decision

Concern investigated by the
Safeguarding Officer, starting
within 5 days and concluding

within 2 weeks.

Safeguarding Officer reviews
whether outcomes were actioned

within timescales

Give individual(s) 1 week for the
opportunity to respond

Individual notified of outcome and
timescale expected

Safeguarding Officer to discuss
outcome with President and other
appropriate committee members

within 1 week of response

Concern is recorded on Low Level
Concerns log with outcomes and

actions completed

Safeguarding Officer contacts
Archery GB National Lead

Safeguarding Officer
within 24 hours of decision

Training

Speak to person who raised
the concern, unless it was

anonymous

Concern is recorded on Low
Level Concerns log with no

further action

Speak to individual concerned
and any witnesses

Words of advice

Coaching/Mentoring

Verbal/Written apology
expected

Do you feel the
situation is serious

(e.g. abuse or
grooming)?

NLSO: Has it
met threshold

of harm?

You become aware of something
that concerns you about the way

someone is being treated

Concern is dealt with
under Safeguarding

Policy

Is the person
seriously hurt or
at immediate risk

of harm?

Archery GB will be guided by the
authorities e.g. the Police, Local

Authority Designated Officer
(LADO)

Archery GB acknowledge receipt
of the concern within 24 hours
and advise on the next steps

Archery GB carry out an
investigation and provide the Case

Management Panel (CMP) with
evidence. The CMP manages the

process in line with the authorities
and our disciplinary policy and

procedures

Report your concern to the
Safeguarding Officer. If your

concern relates to the
Safeguarding Officer, report it to

the President

Safeguarding Officer/President
must inform Archery GB’s National

Lead Safeguarding Officer
safeguarding@archerygb.org

Keep the person safe and
call 999

Yes

Isolated incident

No

Pattern of
behaviour

Possible
outcomes

No

Does not meet threshold

Yes

Threshold met

No

Yes

Rivernook Bowmen
Safeguarding Reporting Process
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